
ACCESS for ELLsTM  PreID Label Data File Description - Academic Year 2005 - 2006

Field # Demographic Detail
Number of 
Characters

Starting 
Position

Ending 
Position Character Type Demograhic Definition Example

1 State Name Abbreviation 2 1 2 Alpha 2 character state designation AL
2 District Name 18 3 20 Alpha District Name Birmingham
3 District Number 8 21 28 Alpha/Numeric Unique number identifying district within the state 123456
4 School Name 18 29 46 Alpha School Name Bass Elementary
5 School Number 8 47 54 Alpha/Numeric Unique number identifying school within the district 123456
6 Student Last Name 18 55 72 Alpha Student Last Name Feldman
7 Student First Name 14 73 86 Alpha Student First Name Susan
8 Student Middle Initial 1 87 87 Alpha Student Middle Initial C
9 Birth Date 8 88 95 Numeric MMDDYYYY - 01121983 (January 12, 1983) or 00000000 = Unknown 01121983
10 Gender 1 96 96 Alpha M = Male, F = Female, N = Unknown or Blank (this is for states that can send "blanks") F
11 State Student ID 15 97 111 Alpha/Numeric Unique state number - if the state has no number this would be blank 1234567890
12 District Student ID 15 112 126 Alpha/Numeric Unique district number - used in addition to state or in case of no state # 1234567890
13 Grade 2 127 128 Numeric Kindergarten through 12th grade (00 = K, through 12) 00

A = Asian/Pacific Islander                                         
I = American Indian/Alaskan Native
B = Black, Non Hispanic
H = Hispanic
W = White, Non Hispanic
M = Multi Racial/Other

15 Native Language 3 130 132 Alpha/Numeric Unique number identifing language for each state where 112 might indicate Russian, etc. - This is a
state defined field 112

16 Date First Enrolled 8 133 140 Numeric
MMDDYYYY - 01122004 (January 12, 2004) or  00000000 = Unknown, Date student enrolled in 
district 01122004

17 Length of Time in LEP/ELL Program 2 141 142 Numeric Represented in number of years by school year 02
18 Title III Status 1 143 143 Alpha Y = Yes, N = No or Blank (again for states that can send blanks) N
19 Migrant 1 144 144 Alpha M = Migrant or N = No or Blank (again for states that can send blanks) M
20 IEP Status 1 145 145 Alpha Y = Yes, N = No or Blank (again for states that can send blanks) N
21 State Defined Optional Data 20 146 165 Numeric State Designated Additional Data - Defined by State ???
22 District Defined Optional Data 20 166 185 Numeric District Designated Additional Data - Defined by District ???

14 WEthnicity 1 Alpha129 129

• Special characters cannot be used and will be ignored (e.g., hyphens or slashes).
• A student must appear ONLY ONCE in the data set.

When entering student data into this format on your diskette or file, please note the following:

• Reports will contain student information exactly as it appears in your file. If the data in your file are found to be incorrect later, do not use the incorrect Pre-ID labels. Instead, follow the directions in 
the Test Administration Manual and hand-enter the necessary information.

• Enter all data in a Microsoft Excel spreadsheet or an ASCII (a plain text file) format.
• If using Excel, please set up numeric fields as text.  Numbers will then be treated as text and the leading zeros will remain in the file.
• Data must appear in the Field Positions noted.


